POSITION DESCRIPTION

POSITION:  

PREVENTION CASEWORKER
LICENSED: No
DEPARTMENT: 
Bay Mills Social Services
     GRADE: 11 ($33,100-45,000)








*With Sign on Bonus*
REPORTS TO: 
Social Services Director  
     SATUS: Non-Exempt
POSITION SUMMARY:

The Prevention Caseworker provides an important function as “preventer” and “protector” of children at risk, and also functions as a “catalyst” for change in families and the Bay Mills Indian Community.  This worker completes a variety of professional assignments to provide services to individuals and families.  These services shall include risk assessments, needs assessments, prevention services, parenting skills, protective services for children and vulnerable adults, foster care, adoption, juvenile justice, family support, foster home licensing and adult services.

ESSENTIAL FUNCTIONS:

1. Responds to all child protective services matters on the reservation, analyzing and investigating reports of child abuse and/or neglect.  Must follow standard procedures outlined in the Bay Mills Tribal Juvenile Code, Bay Mills CPS Manual and Bay Mills Tribally Specific Protocol for Child Abuse and Child Neglect and any other laws that apply to the jurisdiction of Bay Mills Indian Community Child Welfare matters.
2. Responds to all adult protective services reports of abuse and neglect on the reservation, and/or residents thereof.  Analyzes and investigates reports of elder abuse, or vulnerable adult abuse, pursuant to the Bay Mills Adult Protective Services Code and any other law or policy, that is subject to the jurisdiction of the Bay Mills Indian Community.

3. Conduct standard forensic interviewing of children.  Must be willing to be trained in this area and conduct the correct protocol and procedures required by the Bay Mills Indian Community for forensic interview.
4. Prepares and maintains all CPS/APS logs, monthly reports, data control report, quarterly reports, case notes, and all written reports, including the suspicion of abuse reports, mandatory reporter forms, intake records, summary of investigation, screen out reports, and all required documents associated therein.

5. Confers all investigations with Tribal Social Services Director and/or Tribal Prosecutor.  Meets on a regular basis, in person, during weekly case management meetings, and maintain good communication, including verbal, email or text, with their immediate supervisor, at all times.
6. Prepares legal documents, forms and petitions to be filed with the Bay Mills Tribal Court.  Works directly with court staff, prosecutors, attorneys, guardian ad litem, child advocacy support staff or individuals, probation officers, police officers and staff of law enforcement.
7. Maintains communication with local, state, private and tribal agencies, schools, and community groups.

8. Works directly with the Bay Mills Prosecuting Attorney and Bay Mills Law Enforcement, in fulfillment of tribal code and policy requirements.

9. Promotes community awareness and education on child abuse and neglect; and vulnerable adult abuse and neglect.  Community awareness interventions could include approved public seminars, classroom presentations, and newsletter articles, development of power point presentations, videos, and brochures, designing bulletin boards, social media and presentations to community groups.

10. Participates in meetings of the Bay Mills Child Protection Team and Multi-Disciplinary Team, and other collaborating groups focusing on the needs of children and families in Bay Mills Indian Community.

11. Develops effective safety plans, voluntary case plans, and intervention plans, to assist clients, and at-risk families, in achieving set goals to meet the needs of the family.
12. Provides consultation to the court, service providers, school personnel, or other agencies or institutions, regarding client needs and goals, in the updating of their case plan.

13. Provides timely and accurate documentation in the client record, relative to direct and in-direct services provided to the client.

14. Compiles and submits appropriate data and reports as requested. 
15. Participates in training and education related to enhancing job performance and as directed by supervisor.

16. Considerable independent judgment is required to carry out assignments that have significant impact on services or programs.  Guidelines may be available, but require adaptation or interpretation to determine appropriate courses of action.

17. Conducts family needs assessment and placement studies of children who may need out of home placement.

18. Presents assessment and service plans at pre-dispositional and dispositional hearings.

19. Interprets behavioral problems for parents and caretakers and otherwise assists them in providing appropriate care to children.

20. Will schedule home visits with at risk families and go into the home to provide active effort services, in an effort to remedy the neglectful situation, and prevent removal of the children from their home environment.

21. Will provide education in good parenting skills including, instruction, guidance, motivation and training in child care, home management methods, crisis intervention, to increase client self-sufficiency and prevent neglect and abuse of children and adults.

22. Testifies in court on progress and services rendered to children and families.

23. Must attend weekly case management meetings.

24. Must maintain all client and department information with the highest confidential criteria.
25. Performs all other functions within the complexities of the Social Services Department as necessary.

26. Must attend any and all mandatory trainings offered through the Bay Mills Indian Community and supervisor.
PHYSICAL REQUIREMENTS:

While performing the duties of this job, the employee is regularly required to sit with occasional walking and standing.  The employee is occasionally required to bend, squat, crouch, kneel, balance, push/pull, and reach above shoulder level.  The employee must occasionally lift and/or move up to 50 pounds.  The job requires the employee’s use of hands and feet for repetitive action such as operating foot controls, grasping, and firm manipulation.  The job also requires driving automotive equipment, exposure to marked changes in temperature and humidity, dust, fumes, and gases.

POSITION REQUIREMENTS:

1. Bachelor’s degree in social work, human service, social science, criminal justice, paralegal, or field related to social work, required.

2. Must have 1 to 3-years’ experience in case management of children and families.

3. Must be able to work under stressful environment and maintain professional and calm demeanor at all times.

4. Must have knowledge of the child protection laws, Bay Mills Juvenile Code, and tribal and state child welfare judicial systems.

5. Must have knowledge of, and/or be willing to learn, about Native American family systems, and the practice of social work in a cultural setting.

6. Must understand the law, policies and protocols that govern a child in need of care and the criteria required for the removal of a child from their home.  Must understand what constitutes and emergency removal of a child from their home for child abuse and child neglect issues.

7. Must have good judgement skills.

8. Must be in excellent and sound mental health.

9. Must be free from substance abuse issues. Must submit to unannounced drug screenings.

10. Must have knowledge of case management practices necessary to coordinate services to clients and be capable of building the relationships necessary to ensuring good case coordination.

11. Must have the ability to formulate effective CPS/APS investigations and investigative reports, summaries and voluntary case plans, and appropriately document client-related active effort services.

12. Must have the willingness, and the capacity, to function both independently and as a team member.

13. Must have the interpersonal skills to develop working relationships with a wide range of persons, agencies, courts, and multi-disciplinary teams.

14. Must be able to remain focused and professional, in emotional and stressful, crisis situations.

15. Must understand what constitutes child abuse and neglect and be able to follow proper procedures.

16. Must follow department policies and procedures.

17. Must understand the criteria for a release of information document.

18. Must understand the health insurance portability assurance act and the exemption for CPS and law enforcement investigations, to obtain medical, dental, and mental health records.

19. Follows Code of Ethics for the Social Work Profession as stipulated in the Ethics Manual of the “National Association of Social Workers”. Do not break confidentiality of share confidential information with other persons or agencies outside of the Bay Mills Protective Services program.
20. Must be of good moral character.

21. Must be able to travel when required. Must be insurable at regular insurance rates.
22. Excellent communication skills required.

23. Must have an excellent past work record.

24. The incumbent must be free of any criminal record involving any felony, or certain misdemeanors, including, but not limited to; any crime against a child or vulnerable adult, any crime involving drug abuse, any crime involving domestic abuse, sexual assault and/or abuse, assault, assault and battery, disorderly person, theft, crime of poor morale character. Traffic offenses may be permitted upon the discretion of the director.

25. Must be free from substantiated child abuse or adult protective services cases.

26. Must pass a tribal, state and federal criminal background check.

27. Must be free from drugs, must pass drug screen and be willing to subject to unannounced drug screens.
28. To perform this position successfully, an individual must be able to satisfactorily perform each function listed under the essential functions and physical demands categories of this position description.

PREFERENCE:
Preference will be given to those of Native American descent.

CLOSING DATE:    Open Until Filled   
APPLY TO:
Please email application and resume to: 
Erin Forrester, HR Generalist at eforrester@baymills.org



Subject: Prevention Caseworker 
*Applications can be found at www.baymills.org under “employment opportunities”
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